Readers should note that throughout this annual return references to a 'local council' or 'council' also

relate 1o a parish meeting.

1 Balances
brought forward

2 (+) Annual
precept

(+) Total other
receipls

w

4 (-) Staif coslts

Total balances and reserves at the beginning of the year as
recorded in the financial records. Value must agree 1o Box 7 of

L preVicUs Yoo
TJotal armount of precept received or receivable in the year,
Total income or receipts as recorded in the cashbook less the
precept received {line 2). Include any grants received here.

Total expenditure or payments made to and on behalf of all

employees. Include salaries and wages, PAYE and NI (employees

L
P e

(-) Loan
interest/capital
repayments

(@2}

6 (-) All other
payments

7 (=} Balances
carried forward

8 Total cash and
short term
investments ‘

(o]

Total fixed assets

TR

plus other iong

term investments ;¢ TRt i
[ (b 2
and assets b

10 Total borrowings

P and employers), pension contributions and employment expenses.

Total expenditure or payments of capital and inieresi made during
the year on the council's borrowings (if any).

Total expenditure or payments as recorded in the cashbook less
=, staff costs {line 4) and loan interest/capital repayments (line 5).

Total balances and reserves at the end of the year.
Must equal (142+3) — (4+5+06)

The sum of all current and deposit bank accounts, cash holdings
and short term investments held as at 31 March — to agree with
bank reconciiiation.

The original Asset and Investment Register value of all fixed
assets, plus other long term assets owned by the council as at 31
March

The outstanding capital balance as at 31 March of all loans from
third parties (including PWLB)

11 (if Applicable) (::J Cu.._,,) (it applicable) The council acts as sole trustee for and is
Trust funds responsible for managing trust funds or assets. (Readers should
(inciuding note that the figures in the accounting statements above do not
charitabie) include any trust transactions.)

disclosure note

| certify that for the year ended 31 March 2013
the accounting statements in this annual return
present fairly the financial position of the council
and its income and cxpendaiture, or properly
present receipts and payments, as the case may
be.

Sianed bv Responsible Financial Officer

(REDACTED

Date S TR,

{

[ confirm that these accounting statements were
approved by the counclt on this dale:
B

e A N

i)

and recorded as minute reference:
£ >

A f" [Tl

Signed by Chair of the meeting approving these

(REDACTED

DaiC : e,



Mike Henson
Redacted

Mike Henson
Redacted


We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, in

Fo \‘ f i l\) E (J{; A vl £ ‘C:‘»c\l

T Nt

el T e £

ciuding the

preparation of the accournting statements. We confirm, to the best of our knowledge and beliel, with
respect to the accounting statements for the year ended 31 March 2013, that:

1 We approved the accounting statements prepared in prepared its accounting statements in the
accordance with the reguirements of the Accounts and way prescribed by law.
Audit Regulations and proper practices

2 We maintained an adequate system of internal control, made proper arrangements and accepied
including measures designed to prevent and detect fraud responsibility for safeguarding the public
and corruption and reviewed its effecliveness. money and resources in its charge.

3 We took all reasonable steps 1o assure ourseives hat there has only done things that it has the iegal
are no maiters of actual or polential non-compliance with power 1o do and has conformed to codes
laws, regulations and codes of practice that could have a of practice and standards in the way it has
significant financial effect on the ability of the council to done so.
conduct its business or on its finances.

4 We provided proper opportunity during the year for the during the year has given all persons
exercise of electors’ rights in accordance with the interested the opportunity to inspect and
requirements of the Accounts and Audit Regulations. ask guestions about the council’s accounts.

5 We carried out an assessment of the risks facing the considered the financial and other risks it
councii and 1ok appropriaie sieps 1o manage those risks, faces and has deali witlr them propetly.
including the introduction of internal controls and/or
external insurance cover where required.

6 We maintained throughout the year an adequate and arranged for a competent person,
effective system of internal audit of the council accounting independent of the financial controls and
records and control systems. orocedures, to give an objective view on

whether internail controls meet the needs of
the council.

7 We took appropriate action on all matters raised in reports responded to matters brought to its
from internal and external audit. attention by internal and external audlit.

8 We considered whether any litigation, liabilities or disclosed everything it should have about
commitments, events or transactions, occurring either its business activity during the year
during or after the year-end, have a financial impact on the including events taking place after the year-
councili and. where appropriate have included them in the end if relevant,
accounting statements

9 Trust funds (including charitable) — in our capacity as the has met all of its responsibilities where it is

sole managing trustee we discharged our responsibility in

a sole managing trustee of a local trust or
trusts.

relation to the accountability for the fund(s)/assets, including
financial reporting and., if required, independent examination
or audit.

This annuz! governance statement is approved
by the council and recorded as minute reference

Sigr}ar‘% [SIVA

“{(REDACTED

dated Signed by .
cet | REDACTED
dated U SS U U S

*Note: Please provide explanations to the external auditor on a separate sheet for each ‘No’ response.
Describe how the council will address the weaknesses identified.

03
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Mike Henson
Redacted

Mike Henson
Redacted


balbeCai

ve responsibiiities of the coundil and the audiior

Respea
Thie council is responsible for ensuring that its financial man’)ge ment is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which:

¢ confirms and provides assurance on those matters that are important to our audit responsibilities.
Qur responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review oi the annual return and supporting information, 10 report whether any

matiers that come to our attention give cause for concern that relevant legislation and regulatory

<
reguirerments have not been met.

= i . I'"; o "

External auditor report

(Except for-the-matters-reported-below)” on the basis of our review, in our opinion the information in
he annual return Is i accergance with proper practices and no matiers have come o gur attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*detete-asappropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

(continue on a separate sheet if required)

External auditor signature [

External auditor name | {7244 ¢ L0 LT Ot | Date | 2% WU

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission’s publication entitled Statement of Responsibilities of
Auditors and of Audited Small Bodies.
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Section 4 - Annual internal audit report 2012/13 to

P RURSE I 5

} s, s . s P, B
ooy i ey O o ULV o SIS VRS i

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2013.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
congclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

A Appropriate books of account have been kept properly throughout the year.

Yg .k

B The council’s financial regulations have been met, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

C The council assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D The annual precept requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were appropriate.

E Expected income was fully received, based on correct prices, properly recorded and v
promptly banked; and VAT was appropriately accounted for. f/i;}?

F  Petty cash payments were properly supported by receipts, all petty cash expenditure
was approved and VAT appropriately accounted for.

G Salaries to employees and allowances to members were paid in accordance with council |
approvals, and PAYE and NI requirements were properly applied.

H  Asset and investments registers were complete and accurate and properly maintained. \Q ;
I Periodic and year-end bank account reconciliations were properly carried out. i

J  Accounting statements prepared during the year were prepared on the correct
accounting basis (receipts and payments or income and expenditure}, agreed to the
cash book, were supported by an adequate audit trail from underlying records, and
where appropriate debtors and creditors were properly recorded.

K Trust funds (including charitable) The council met its responsibilities as a trustee.

For any other risk areas identified by the councit (list any other risk areas below or on separate sheets if needed) adequate
controls existed:

Name of person who carried out the internal audn

Signature of person who carried out the internal ¢ m NI

*Note: If the response is ‘no’ please state the mphoattons and action being taken to address any
weakness in control identified (add separate sheets if needed).

**MNote: If the response is ‘not covered’ please state when the most recent internal audit work was done
in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
not (add separate sheets if needed).
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Mike Henson
Redacted


All sections

uidance notes on comple i return

i Q e 201213 annua’

You must apply proper practices for preparing this annual return. Froper practices are found in the
Practitioners” Guide* which is updated from time to time and contains everything you should need to
prepare successiully for your financial year-end and the subsequent audit. Both NALC and SLCC have
helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty green boxes), and is properly signed
and dated. Avoid making any amendments to the completed return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the council, properly initialled
and an explanation is provided to the external auditor. Arinual returns containing unapproved or
unexplained amendments will be returned unaudited and may incur additional costs.

Use the checkiist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it to the external auditor.

Do not send the external auditor any inforrmation not specifically asked for. Doing so is not helpful.
However, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Chair.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your council holds any short-term investments, note
their value on the bank reconciliation. The external auditor must be able to agree your bank
reconciliation to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. More help on bank reconcitiation is available in the
Practitioners” Guide”,

Explain fully significant variances in the accounting statements on page 2. Do not just send in a
copy of your detailed accounting records instead of this explanation. The external auditor wants to
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practiticners’ Guide™ to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the auditor
will make a charge.

Make sure that your accounting statements add up and the balance carried forward from the
nrevious year (Box 7 of 2012) equals the balance brought forward in the current year (Box 1 of

- <L

2013).

Do not complete section 3. The external auditor will complete it at the conclusion of the audit,

‘AII green boxes ha\/e been comp!etedf? ' \Jl

Al information reques‘ced by the external auclrtor has been sent with this annual
return’? Please refer to your notice of audit. .

: S
- Council approval confirmed by signature of Chair of meeting approving
raccounting statements?

‘Section 1 An explanation of significant variations from Iast year to 'this yeaf is provided? ﬁ ,€ o
" Bank leconmhatxon as at 31 March 201 ’3 agreecl to Box 87 ) \V:(“ ¢
;/\n explanation of any d:ﬁcronce between Box 7 and Box 8is prowded’? ‘:"J i;,:\i :
 Sections 1 and 2 | &é“té%”ﬁi{sii,’h2‘??&1?“;?&?‘1%2%?2?f!l&:&‘fﬁﬁﬁéi”i%’&%éiié AR P
Se Cﬁdﬁ 2 - ;-For any statement to vvhxch the response is 'no’, an explanahon is prov‘dedf? » i’\f;i'gféi
, Se hon /l %AII green boxes completed by mtema! audit and explana ions prowded? Lo

*Note: Governance and Accountability for Local Councils in England - A Practitioners’ Guide is available
from your local NALC and SLCC representatives or from www.nalc.gov.uk or www.slcc.co.uk
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LONGWICK-CUM-ILMER PARISH COUNCIL

Balance Sheet as at 31 March 2013

31 March 2012

£ Long term Assets
0.00 Investments
0.00 Long Term Debtors

Current Assets

0.00 Stocks and stores
0.00 Work in progress
1,039.10 Debtors VAT reclaimable
0.00 Payments in advance
6,180.99 Cash in hand
7,220.09 TOTAL Assets

Current Liabilities

Creditors
187.98 BALC - Annual Sub
187.98 TOTAL Current liabilities
7,032.11 Total Assets less total Current liabilities
0.00 Less long term liabilities
7,032.11 NET ASSETS

Represented by:
7.032.11 General Fund

7,032.11

Approved by Council:

31-Mar-13
£

0.00

0.00

0.00
0.00
1,453.72
0,000
6.120.03

7.573.75

0.00

7,573.75
0.00
7,573.75

7.573.75

7,573.75

(REDACTED )

Chairman KEesponsivle Fmancial Utticer


Mike Henson
Redacted


LONGWICK-cum-1LMER FINAMCIAL REPORT 3ist Mareh 2013
PARISH COUNCIL

Actual 201172012 Actual 2012/2013

£16.500.00 Precepl £16.500.00

£5.41 Bank Interest £0.00

£0.00 Grants and Donations 37500

Puyment for Jubilee Celebration Mugs £30.00

£50.00 Wayleaves £50.00
£2.334.44 VAT Refund

£18.889.85

e o

Administration:

£ 5.118.64 Clerk's Fee & Exps £ - £5.119.04
£ 22379 Administration (postage. copying. Land registry fee cte) £ 370351
£ 960.20 Parish Newsletter £ 968350
£ 1.310.97 Insurance £1.282.78
£ 12400 Village Hall Hire £ 12400
£ 315.00 Audit Fee £163.00
£ 137.00 Risk Assess & RoSPA £ 13160
£ 63.25 Christmas trec & Refreshments for Carol Service £ 352.89
£ 540.00 Website £ 64598
£ 8.794.85 £ 888010
Mainienance:
Pollard trees £ 280.00
£3.351.56 Grass Cutting £3.690.70
£728.00 Dog Waste and Litter Bins £993.15
£73.00 Hedee Culting £75.00
£0.00 Sports Ficld general £410.00
£204.99 Play Arca £0.00
£34.08 Car Park Lights £0.00
£4.393.63 £ 5448.85
Capital Fund:
£1.085.00 Footpath £0.00
£0.00 Jubilee Celebration costs £1.086.50
Treas / Hedging lor the Plaving Field £183.93
£243.95 Noticeboard £0.00
£60.32 Clection costs £0.00
£1.389.47 £1.270.45
Subseriptions and Donations:
£177.35 BALC £373.90
£4.00 WDALC £10.00
£40.00 Bucks Playing Fields Association £0.00
£6.00 Bucks Community Action £0.00
£221.55 £3835.96
section 137 Granis:
£20.00 Roval British Legion £20.00
£0.00 Community Speedwateh Programme £0.00
£20.00 £206.00
Grrants (LGA 19725214
£75.00 Forsenden PCC £75.00
£75.00 Himer PCC £75.00
£75.00 Owlswick PCC £75.00

£225.00 £225.00

TE15.044.30. 16,

4356,

YAT Pavments £1.45
Mise ( repair Lo fence damage paid by resident) 375.00 £375.0




Longwick-cum-Ilmer Parish Council

Bank Reconciliation as at 31/3/2013

Prepared by Susanne Griffiths
Clerk and Responsible Financial Officer
to Longwick-cum-Ilmer Parish Council

Balance of Current Bank account at 31 March 2013 (page24 ) 7035.14
Less unpresented cheques as at 31st March 2013
66 -187.98
69 -385.86
Slo -341.27  915.11
Net balance as at 31st March 2013 6,120.03
Cash Book: Opening Balance 01 April 2012 6,180.99
Receipts 2012/13 _18,001.30
24,182.29
Less Payments 2012/2013 18.062.26

Book Balance at 31/3/2013 6,120.03




